
Step 11 – Submitting Your Application

Once you have completed your 

application, you will notice that the 

requirements bars are all green(1) and 

you will see an orange “Ready to 

Submit” button at the top of your 

application. This button will not 

appear until all the required 

information has been added to your 

application. 

Click the orange “Ready to Submit” 

button (2) to continue.
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Step 11 – Submitting Your Application

Verify the information 

on the screen, then 

click the orange 

“Continue” button.
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Step 11 – Submitting Your Application

Please read the accountability 

statement, then certify that the 

statements are true by selecting 

“Yes” from the dropdown menu 

(1) (If you cannot certify, please 

provide an explanation in the text 

box and add any supporting 

documentation), then click the 

“Next” button (2) to go to the 

next screen.
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Step 11 – Submitting Your Application

Please read the consent 

statement, then consent to the 

statement by selecting “Yes” from 

the dropdown menu (1), then 

click the “Next” button (2) to go 

to the “Pay Fees” screen.
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Step 11 – Submitting Your Application

On the Pay Fees screen, verify 

the amount, then click on the 

orange “Pay Fees” button to 

go to the payment screen.

Please Note: If the fee looks incorrect, 

please contact the BCCI office to verify 

the pricing before proceeding.
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Step 11 – Submitting Your Application

Once you have completed the payment, you will be taken back to the 

application and the status will change to “Under Review” and will indicate 

that it has been submitted. 
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Once the application has been submitted, your application will be 

reviewed in the order it was received. The BCCI office will contact you with 

any questions or issues regarding your application.
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